
Step By Step Guide for Enrolling for Benefits 

Log in to Ceridian Dayforce 

 

Click on Benefits Icon – if you don’t see the Benefits icon, click on the Se�ng buton and add to your favorites 

 

You will see Open Enrollment listed and click on Start Enrollment 

 



 

 

Click Start to begin 

 

Verify your personal informa�on and click Con�nue 

If you need to add a dependent, please do so by clicking Add Dependent.   



 

If no dependents are needed or are already listed, please click Con�nue 

 

If you want to use the Benefit Decision Support tool, click on Help Me Decide.  If you don’t want to use 
the tool, you can click on Skip and you will bypass the ques�ons.  

 



Review the disclaimer and click Agree to move on or Decline to stop the process. 

If you agree, you will answer the ques�ons on the next few slides.   

 

 

 



 

Select Finish when you’ve answered the ques�ons. 

 

The Benefits Decision Support Tool will show all 3 medical op�ons and based upon the answers you 
provided, will indicate which op�ons may be best for you and your family.  PLEASE NOTE, the decision is 
ul�mately yours to make.   



 

Click Con�nue 

 

Select the Dental plan that is suitable for you and your family or select Waive.  Click Con�nue. 



 

Select the Vision plan that is suitable for you and your family or select Waive.  Click Con�nue. 

You are automa�cally provided life insurance through Myers.  Make sure to designate beneficiaries for all 
life insurance plans you are enrolled in.   

 

Once you have added or verified your beneficiaries, click Con�nue 

 



 

Enter the percentage amounts for your primary beneficiary(ies).  Must equal 100%.  Then do the same if 
you have a con�ngent beneficiary(ies).  Click Con�nue when finished. 

 

 

 



Once you have selected a plan for the Op�onal Life insurance, click Con�nue 

 

 

Make sure to elect your beneficiary(ies) for your company paid AD&D insurance.  Then click Con�nue. 

If you want to elect addi�onal op�onal AD&D coverage, pick from the selec�on and click con�nue. 

 



 

Long term disability is an automa�c plan offered by Myers.  Click con�nue.   

 

 

You have the op�on to elect addi�onal Long Term Disability coverage.  Select the buy up op�on or 
Waive.  Then click con�nue.  



 

 

You are automa�cally enrolled in company provided Short Term Disability.  Click Con�nue. 

 

 

If you have dependents (a spouse or child), you may elect op�onal Dependent Life insurance.   



 

 

 

Once you have made your selec�on, click Con�nue. 

If you are enrolled in either the Enhanced HSA or Core HSA, you have the op�on to elect to contribute to 
a Health Savings Account. 



 

 

Enter an amount to contribute to the HSA and click con�nue. 

 



Next, review the summary of your elec�ons and make any necessary changes. 

Please note:  The amounts listed under Your Cost do NOT include any wellness credits you may be 
eligible for.   

Once you have reviewed, click Submit.  Keep a copy for your records.   

 

 

 

 

 


